UBND HUYEN DIEN BIEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THCS XA THANH YEN Djc 1ap — Tw do — Hanh phic
S6 72/Qb-THCS Thanh Yén, ngay 04 thang 9 ndm 2024
QUYET PINH

V/v phan cong nhiém vu cho can bg, giao vién, nhan vién
Nam hoc 2024-2025

HIEU TRUONG TRUONG THCS XA THANH YEN

Can ctt Diéu 19 Diéu 1é trudong trung hoc co sd, phd thong va truong phd thong
c6 nhidu cap hoc ban hanh kém theo Thong tu s6 32/2020/TT-BGDDT ngay
15/9/2020 cuia Bo truong Bo Gido duc va Pao tao, quy dinh nhiém vu va quyén han
cua Hi¢u truong, Pho Hicu trudng;

Cén ctr Thong tu 28/2009/TT-BGDDT ngay 21 thang 10 nam 2009 cua Bo Gido
duc va Pao tao vé viéc ban hanh Quy dinh vé ché d6 1am viéc dbi véi gido vién phod
thong; Can ctr Thong tu 15/2017/TT-BGDDT ngay 09 thang 6 ndm 2017 cua B
Gido duc va Pao tao vé viéc stra doi, bd sung mot sé diéu quy dinh ché d6 lam viée
clia giao vién pho thong ban hanh kém theo Thong tu 28/2009/TT-BGDDT ngay 21
thang 10 nam 2009 cua B Gido duc va Pao tao; Thong tu 03/VBHN-BGDDT ngay
23/6/2017 ctia Bo Bo Giao duc va Pao tao, quy dinh ché d6 lam viéc d6i voi gido
vién phd thong; Thong tu s6 16/2017/TT-BGDPT hudng dan danh muc khung vi tri
viéc lam va dinh mtrc s6 luong nguoi lam vig¢e trong cac co s¢ gido duc phé thong
cong lap;

Can cu Quyet dinh so 2301/QDb-UBND, ngay 11/8/2024 ctia UBND huyén
Pién Bién, Vé viéc giao sb luong nguoi lam viée hudng lwong tir ngan sach nha
nudc trong cac don vi truong hoc do ngan sach nha nudc bao dam chi thuong xuyén
thudc huyén Bién Bién nam 2024.

Can ct Quyét dinh s6 189/QD-PGDDT ngay 04/9/2024 ctia Phong GD&DT
huyén Dién Bién, Giao nhiém vu cho 6ng L& Van Thai gido vién My thudt Truong
TH x@ Thanh Yén kiém nhi¢m day mon MV thuat tai Truong THCS xa Thanh Yén;
Quyét dinh s6 189/QD-PGDDT ngay 04/9/2024 cua Phong GD&DT huyén Dién
Bién, Giao nhiém vu cho ba Thanh Kim H¢i gido vién My thuat truong THCS xa
Thanh An ki€ém nhiém day mon My thuét tai Truong THCS xa Thanh Yén;

Can cur phém chit, nang lyc, trinh d§ chuyén mon va kinh nghiém cong tac cua
can b9, giao vién, nhan vién, Truong THCS x& Thanh Yén.
QUYET PINH:

Piéu 1. Phan cong nhiém vu cho can bg, gido vién, nhan vién truong THCS xa
Thanh Yén, nam hoc 2024-2025 nhu sau:



Mobi CBGV-NV to theo vi tri viéc lam, chirc vu ddm nhiém phai thyc hién dﬁy
du cac nhjém vu va quyeén duqc quy dinh tai phugng IV tai Biéu 1€ truong trung hoc
co s0, pho thong va truong pho thong c6 nhiéu cap hoc ban hanh kem theo Thong tu
s0 32/2020/TT-BGDDT ngay 15/9/2020 ciua B truong B6 Gido duc va Pao tao.

Thuc hién cac nhiém vu cu thé nhu sau:

I. Ban giam hié¢u:

1. Ong Nguyén Duy Quing — Hiéu truéng.

Chiu trach nhiém tméc UBND huyén DPién Bién, Phong GD&DT huyén Dién
Bién va trudc Phap luat vé toan b hoat dong ctia nha truong.

Quan ly chung; Truc tiép phu trach cac linh vuc: T6 chirc can bo; Quan 1y tai
chinh; Kiém tra noi bd; Thi dua khen thuong va ky luét; Trat tw ndi vy, an ninh, an
toan, X4 hoi hoa gido duc; Xay dung truong chuan Qudc gia; Khao thi va kiém dinh
chét luong gido duc; Cac cudc van dong, cac phong trao thi dua.

Cong tac ki€ém nhiém: Bi thu chi by, Pho chu tich HKH x3a; Pho giam dbe
TTHTCD xa; Pho trudng ban chi dao PCGD xa.

Phu trach céc t6 chuyén mon: T6 KHTN; T6 HDGD&NN.

Giang day Mdn Gido duc dia phuong: Khoi 6-Bai 10;11;12,13 (24 tiét); Khoi 7-
Bai 11,12 (22 tiét); Khoi 8 - Bai 9; 10 (12 tiet); Khoi 9 - Bai 12; 13 (15 tiét). Tong s6
tiét giang day 73 tiét.

2. Ba Lé Thi Nhung — Phé Hiéu truéng.

Chiu trach nhiém trudc Hiéu tru’é’ng, cung v6i Hi¢u truong chiu trach nhiém
trudc Phong GD&DT va trude Phap ludt vé cac linh vyc cong tac sau:

Gitp Hiéu truong tryc tiép quan 1y va chi dao nghiép vu chuyén moén day va
hoc; Hoat dong trai nghiém cta hoc sinh; boi dudng gido vién; cong tac téng hop,
thong k&, cong tac nghién ctru khoa hoc; Co s¢ vat vchat, trang thiét bi day hoc; Lao
dong, v¢ sinh, canh quan moéi truong; Cong tac Pho cap GD THCS; Cac hoat dong

phong trao Chi dao va quan ly cong tac hd so va luu trit hd so trong toan trudong gém
hd so gidy va hd so dién tir (Hé thong ho so quan 1y hoat dong gido duc trong nha

triweong quy dinh tai Piéu 21- Thong tw 32/2020/TT-BGDDT, trir ho so qudn Iy tai sdn,
tai chinh).

Phu trach tryc tiép t6 chuyén mén: T6 KHXH, T6 Van phong.

Giang day mon: Cong nghé Khdi 16p 7. Tong sb tiét giang day 140 tiét.

Kiém nhiém: Phd bi thu chi bd; thanh vién HP truong.

Thuc hién cac nhi€ém vu khac khi dugc Hi€u trudng phan cong.

I1. Giao vién.

1. Nguyén Thi Phwong: Gido vién Toan - Li
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Truc tiép giang day Mon Toan khéi 9; Mén KHTN-Phan mén Vat 1y Khéi 16p
6,

Boi dudng HSG va Phu dao hoc sinh méon Toan khéi 16p 9.

Kiém nhiém: Chi ty vién, T6 trudong t6 Khoa hoc tu nhién.

Truc tiép phu trach: Cong tac Pho cép, cong tac khuyén hoc va duy tri sé luong
hoc sinh Thon Yén Truong (C2).

Thuc hién cac nhi€ém vu khac khi dugc Hi€u trudng phan cong.

2. Ba Poan Thi Lan: Gido vién Toan — Li

Tryc tiép giang day Moén: Mon Toan 16p 7B3, 7B4; Mon KHTN - Phan mon
Vit Iy Khoi 16p 8; Mon Cong nghé Khai 8.

Béi dudng HSG va phu dao hoc sinh mon Toan 7, MGn KHTN - Phan mon Vat
1y Khoi 16p 8.

Truc tiép phu trach: Cong tac Pho cap, cong tac khuyén hoc va duy tri s6 luong
hoc sinh Ban Chiéng Tong (D01 13,14).

Phu trach phong hoc bd mon Cong nghé.

Thuc hién cac nhiém vu khac khi dugc Hi¢u trudng phan cong.

3. Ba Doan Thi Minh Nguyét: Giao vién Toan — Li

Tryc tiép giang day Mon: Mon Toan I6p 16p 7B1, 7B2; Mon KHTN - Phan
mon Vat Iy Khoi 16p 9. Hoat dong trai nghiém, huéng nghiép 16p 7B1.

Boi dudng HSG va phu dao hoc sinh mon Toan 16p 7B3, 7B4; M6n KHTN -
Phan mon Vat Iy Khoi 16p 9

Chu nhiém 16p 7B1.

Truc tiép phu trach: Cong tac Pho cdp, cong tac khuyén hoc va duy tri s6 luong
hoc sinh Ban Ba Bo1 (P01 8A, D61 9).

Thuc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong.

4. Ba Doin Hai Yén: Gido vién Tosn.

Tryc tiép giang day Mon: Toadn khdi 16p 8; Hoat dong trai nghiém, hudng
nghiép 16p 8C1.

Boi dudng HSG va phu dao hoc sinh mon Toan khdi 16p 8

Chu nhiém 16p 8C1.

Truc tiép phu trach: Cong tac Pho cép, cong tac khuyén hoc va duy tri sé luong
hoc sinh Ban Banh (D61 10B).

Thuc hién cac nhi¢m vu khac khi dugc Hi€u truong phan cong.
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5. Ba Nguyén Thi Mai Chién — GV Toan Tin.

Tryc tiép giang day Mon: Toan khdi 16p 6; Hoat dong trai nghiém, hudng
nghiép 16p 6A3.

Boi dudng HSG va phu dao hoc sinh mén Toan khdi 16p 6.
Kiém nhi¢m: Cong tac Gido vu; Phy trach Phan mém CSDL;

Truc tiép phu trach: Cong tac Pho cép, cong tac khuyén hoc va duy tri s6 luong
hoc sinh Thon Viét Yén (Ddi 4).

Thuc hién cac nhiém vu khac khi dugc Hi€u truong phan cong.
6. Ong Ca Ngoc An: Gido vién Toan -Ly.

Tryc tiép giang day Mon KHTN - phan mén Vat ly khéi 16p 7; Boi duong HSG
va phu dao hoc sinh Mon KHTN - phan mon Vat 1y khoi 16p 7.

Tang cuong ki€ém nhiém tai Phong GD&DT.
Thuc hién cac nhiém vu khac khi dugc Hi€u truong phan cong.
7. Ba Lé Thi Nam: Giao vién Sinh - Héa.

Tryc tiép giang day: Mon KHTN - Phan mén Hoa khéi 16p 9, Mon Cong nghé
16p 9DI1.

Boi dudng HSG va phu dao hoc sinh Méon Hoa 9.

Kiém nhiém: Chi ay vién; Pho chi tich Cong doan trudng; T pho td KHTN;
Thu ky HD truong; Thu ky Ban KTNB; Thu ky HKH xa, Phu trach TTHTCD xa;

Phu trach cong tac Phé cap, van dong HS, khuyén hoc: Thon Thon Hoang Yén
(Doi1 7).

Thuc hién cac nhiém vu khac khi dugc Hi€u truong phan cong.
8. Ba H6 Thi Quynh: Gido vién Sinh - Héa.

Tryc tiép giang day: MOn KHTN - Phén mon Hoa khé,i 16p 8; Mon KHTN -
Phan moén Sinh, Hoa khoi 16p 7; Mon GDDP (M6i truong) Khoi 6-Bai 14;15 (15 tiét);
Khoi 7 - Bai 13 (12 tiet); Khoi 8- Bai 11 (9 Tiet); Khoi 9 - Bai 14515 (15 tiét).

Boi dudng HSG \{'21 phu dao hoc sinh Mon KHTN - Phan mén Hoa khdi 16p 8;
Phan mon Sinh, Hoéa khoi 16p 7.

Kiém nhiém: Chu tich Cong doan.

Phu trach cong tac Phé cap, van dong HS, khuyén hoc: Thon Ban Phu Yén (D61
10A)

Thuc hién cac nhi¢m vu khac khi dugc Hi€u truong phan cong.

9. Ba Pang Kim Ngin: Giao vién Sinh - Hoa.
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Truc tiép giang day: Mén KHTN - Phan mén Sinh, Héa khéi 16p 6; M6n Cong
ngh¢ lop 9D2, 9D3, 16p 6A3. Hoat dong trai nghiém, hudng nghiép 16p 6A2.

Phy dao hoc sinh Mén KHTN - Phan mén Sinh, Hoa khéi 16p 6;

Chu nhiém 16p: 8C3.

Truc tiép phu trach: Cong tac Pho cép, cong tac khuyén hoc va duy tri sé luong
hoc sinh Ban Yén Son (D0i 8B).

Thuc hién cac nhi€ém vu khac khi dugc Hi€u trudng phan cong.

10. Ba Phung Thi Dung: Giao vién Sinh - Hoa.

Tryc tiép giang day: Mén KHTN khéi 16p 9 - phan méon Sinh; Mén Cong nghé
16p 6A1, 6A2; Hoat dong trai nghiém, hudéng nghi¢p 16p 9D1.

Boi dudng HSG va phu dao hoc sinh Mén KHTN khéi 16p 9 - phan mén Sinh
Chu nhiém 16p 9D1.
Giang day ting cuong tai Trudng THCS xi Noong Ludng (6 tiét/ tuan).

Truc tiép phu trach: Cong tac Pho cap, cong tac khuyén hoc va duy tri s6 luong
hoc sinh Ban Chiéng Tong (D01 13,14).

Thuc hién cac nhiém vu khac khi dugc Hi¢u trudng phan cong.
11. Ba Nguyén Thi Thanh Binh: Gido vién Sinh - Hoa.

Truc tiép giang day: Moén KHTN - Phan mén Sinh khéi 16p 8; Hoat dong trai
nghiém, hudng nghiép 16p 8C2.

Boi dudng HSG va phu dao hoc sinh Mén KHTN khéi 16p 8 - phan mén Sinh.

Giang day ting cuong tai Trudng THCS x4 Thanh An (8 tiét/ tuan).

Chu nhiém 16p 8C2.

Truc tiép phu trach: Phong hoc by mon Hoa hoc; Cong tac Pho cap, cong tac
khuyén hoc va duy tri s6 lugng hoc sinh Thon Yén Binh (D6i 16).

Thuc hién cac nhiém vu khac khi dugc Hi€u truong phan cong.
12. Ba Ping Thi Hong: Gido vién Vin Sit.

~ Tryc tiép giang day Mon: Mon Ngir Van khéi 16p 9; Mon Gido duc cong dan
khoi 16p 6. MOn Giao duc dia phuong (Van hoc) Khoi 8 -Bai 1;2;3 (24 tiét).

Boi dudng HSG va phu dao hoc sinh Ngir Van 9.
Kiém nhiém: Chi ty vién T trudng t6 Khoa hoc x3 hoi.
Phy trach cong tac truyén thong; HO tro cong tac hd so phd cap.
Thuc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong.
13. Ba Lo Thi Dung: Giao vién Vin St.
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Truc ti€p giang day: Mon Ngit Van 16p 8C2; Mon KHXH- phan mon Lich st
16p 9; Mon KHXH- phan mon Lich st 16p 6A1. Mon GD dia phuong (Van hoc) Khoi
9 - Bai 1;2;3 (21 tiet); Hoat dong trai nghiém, hudng nghiép 16p 9D3.

Boi dudng HSG va phu dao hoc sinh M6n KHXH- phan mén Lich st 16p 9;
Mon Ngit Van 16p 8C2.

Chu nhiém 16p 9D3.

Kiém nhiém: T6 pho t6 Khoa hoc x4 hoi.

Phu trach cong tac Phé cap, van déng HS, cbng tac khuyén hoc: Thén Tién
Thanh (D01 2).

Thuc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong.

14. Ba Nguyén Thi Huyén: Gido vién Vin Sir

Truc tiép giang day Mon Ngit Van 16p 6A3; Mon Lich st va Dia ly - Phan
mon Lich st 16p 6A3; khoi 16p 7, Khoi 16p 8.

Boi dudng HSG va phu dao hoc sinh Ngit Vin 16p 6A3; Mén Lich sir va Dia 1y
- Phan mon Lich st 16p 8

Phuy trach cong tac Phé cap, van dong HS, khuyén hoc: Thon Thanh Ha (P01
12A;B).

Thuc hién cac nhiém vu khac khi dugc Hi¢u trudng phan cong.

15. Ba Nong Thi Hao: Giao vién Van St

Truc ti€p giang day: Mon Ngit Van 16p 8C1, 8C3; Mon Lich sir va bia 1y -
Phan mon Lich st 16p 6A2. Hoat dong trai nghiém, hudng nghiép 16p 8C3.

Boi dudng HSG va phu dao hoc sinh Ngit Vian 16p 8; Mon Lich sir va Dia 1y -
Phan mon Lich st 16p 6A2.

Chu nhiém 16p 8C3.

Kiém nhiém: Trudng ban Thanh tra nhan dan.

Phu trach cong tac Phd cap, van dong HS, khuyén hoc: Ban Pa Phay (D61 3).

Thuc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong.

16. Ba Vii Hong Hanh: Gi4o vién Vin Sir

Truc ti€p giang day: Mon Ngir Van 16p 7B1; 7B2; Mon GDCD Khéi 1op 8C2,
8C3; Mon GDDP (Van hoc) Khoi 6-Bai 1;3 (12 tiet); Khoi 7 - Bai 1;3 (16 tiét);
GDDP (Lich sur) - Bai 4;5 (24 tiet); Hoat dong trai nghiém, huéng nghiép 16p 7B2.

Boi dudng HSG va phu dao hoc sinh Ngit Van 16p 7.

Chu nhiém 16p 7B2.



Phu trach cong tac Phé cap, van dong HS, khuyén hoc: Ban Noong Vai (D01
1A,1B).

Thuc hién cac nhiém vu khac khi dugc Hi€u truéng phan cong.
17. Ba Nguyén Thi Lan: Gifo vién Vin Si.

Truyc tiép giang day: Mon Ngit Van 16p 7B3, 7B4; Mon GDCD Khéi 9, Hoat
dong trai nghi¢ém, hudng nghiép 16p 7B3.

Boi dudng HSG va phu dao hoc sinh Ngitr Van 1op 7.

Chu nhiém 16p 6A3.

Phu trach cong tac Pho cap, van dong HS, khuyén hoc: Ban Phuon (D61 11).
Thuc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong.

18. Ba Lo Thi Kim Dung: Gido vién Vin Si.

Truc tiép giang day: Mon nglt van 16p 6A1, 6A2; Mén GDCD Lép 7B1,7B2,
7B3, Hoat dong trai nghi¢m, huéng nghiép 16p 6AL.

Boi dudng HSG va phu dao hoc sinh Ngir Van 16p 6.
Chu nhiém 16p 6A1.

Phu trach cong tac Phé cap, van dong HS, khuyén hoc: Thon Thanh Ha (B6i
12A;B).

Thuc hién cac nhiém vu khac khi dugc Hi¢u trudng phan cong.
19. Ba Nguyén Thi Trang: Gido vién Dia ly.

~ Truc tiép giang day: Mon Lich su va Dia ly - Phan mon Dia ly khéi 16p 7,
Khoi 16p 8; Mdén GDDBP (bia 1y): Khéi 7-Bai 7;8; 9; 10 (36 ti€t); Hoat dong trai
nghiém, hudng nghiép 16p 7B4.

Chu nhiém 16p 7B4.
’ Boi dudng HSG va phu dao hoc sinh M6n Lich st va Dia ly - Phan mén Dia ly
khoi 16p 7, Khoi 16p 8.
Kiém nhiém: UVBCH Co6ng doan; Trudéng Ban nir cong.

Phuy trach cong tac Pho cép, van dong HS, khuyén hoc: Thén Viét Yén (Doi
4A,B).

Thuc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong.
20. Ba Ngo Thi Ngan: Giao vién Dia ly.

~ Truc tiép giang day: Mon Lich su va Dia ly - Phan mon Dia ly khéi 16p 6,
Khoi 16p 9; Mon GDCD 16p 8C1. Hoat dong trai nghiém, hudng nghiép 16p 9D2.



Cht nhiém 16p 9D2.
~ Boi dudng HSG va phu dao hoc sinh Mén Lich st va Dia 1y - Phan mon Dia ly
khoi 16p 6, Khoi 16p 9.
Kiém nhi¢m: Thu ky HDP thi dua khen thudng, phu trach PM thi dua khen
thuong.

Phu trach cong tac Phé cap, van dong HS, khuyén hoc: Thon Thanh Truong
(boi C3).

Thuc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong.

21. Ba Pham Thi Tuyét: Gido vién Tiéng Anh.

Tryc tiép giang day: Mon Tiéng Anh 16p 7B1, 7B4; Khoi 9;.

Boi dudng HSG va Phu dao hoc sinh mon Tiéng Anh khdi 16p 7, khoi 16p 9.
Kiém nhiém: T6 trudng t6 Hoat dong Gido duc va Ngoai ngit.

Phuy trach cong tac Pho cap, van dong HS, khuyén hoc: Ban Noong Vai (Doi
1A,1B).

Thuc hién cac nhiém vu khac khi dugc Hi¢u trudng phan cong.

22. Ba Nguyén Kim Dung: Gio vién Tiéng Anh.

Tryc tiép giang day: Mén Tiéng Anh Khdi 16p 6, Khdi 16p 8.

Boi dudng HSG va Phu dao hoc sinh Mén Tiéng Anh Khéi 16p 6, Khéi 16p 8

Phu trach cong tac Phé cap, van dong HS, khuyén hoc: Ban Na Ngum (P61 95).

Thuc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong.

23. Ba Lo Thi Nguyét: Giao vién Van Sir.

Tryc ti€p giang day: Mon GDCD Lé6p 7B4; Mon GDDP (lich su) Khoi 9-Bai
4:5,6;7,8,9,10 (42 tiét); Khoi 8 - Bai 6;7;8 (24 tiét); Khoi 6-Bai 4;5;6;7;8;9 (36 tiét).

Kiém nhiém: Tong phu trach P6i TNTPHCM; Céng tac tu van tim 1y truong

hoc; Uy vién thuong truc chi hoi Chitr thap do nha truong; Cong tac chi dao lao dong,
xay dung canh quan.

Phuy trach: Cac cudc thi viét, v&, tim hiéu cua HS, Theo doi téng hop cong tac
ung ho, XHHGD do6i véi hoc sinh. Pho cap, van dong HS, khuyén hoc: Thon Bai Mau
(bai 15).

Thuc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong.
24. Ong Nguyén Vin Ban: Gio vién Toan — Tin
Tryc tiép giang day Moén: Mén Tin hoc khéi 6, 7, 8, 9.



Phy trach Phong Tin hoc; Phy trach CNTT trong nha truong, Phin mém quan ly
tru’orng hoc (SMAS), phan mem hd so Phd cap; Quan tri Website nha truong, dau
mbi hd tro ki thuat vé chir ky sb.

Thuc hién cac nhi€ém vu khac khi dugc Hi€u trudng phan cong.

25. Ba Nguyén Thi Tinh: Gido vién Am nhac.

Tryc tiép gidng day Mon: Mon Nghé thuat, phan mon Am nhac khéi 6,7,8,9;
Mon GGDP: Khoi 6 - Bai 2 (6 tiét); Khoi 7 -Bai 2 (8 tiet).

Kiém nhiém: T pho t6 HDGD&NN;

Truc tiép phu :[réch: Phong bo méq Nghé thuat; Phong trao van ghé¢ trong nha
trudong; Cong tac Pho cap, cong tac khuyén hoc va duy tri s6 lugng hoc sinh Ban Ha
(P61 6).

Thuc hién cac nhiém vu khac khi dugc Hi€u truong phan cong.
26. Ong Ping Ngoc Bio — Gido vién Thé duc.

Truc tiép giang day Mon: Mon Gi4o duc thé chat Khoi 6,7,8.9.
Kiém nhiém: UVBCH Cong doan.

_ Phu trach phong trao TDTT hoc sinh toan truong, huan luyén hoc sinh néng
khiéu, TDTT tham gia dy thi cac cap; Phu trach Cong tac Pho cdp, van dong HS,
khuyén hoc Ban Ba Boi (D61 8A, 9).

Thuc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong.

27. Ba Lé Thi Minh — Gi4o vién Tiéng Anh truong THCS xi Noong Ludng
tang cuong.

Truyc tiép giang day Mon: Mon Tiéng Anh 16p 7B2, 7B3 (6 tiét/ tuan).

28. Ba Thanh Kim Hgi - Giao vién Mi Thuéat trwong THCS xa Thanh An
tang cuong.

Tryc tiép giang day Mon ngh¢ thuét - Phan mén Mi thuat khéi 7B1, 7B2; Khéi
16p 8, Khdi 16p 9 (8 tiét/ tuan)

29. Ong Lé Vin Thai — Gi&o vién Mi Thuit trwong TH xi Thanh Yén ting
cuong.

~ Tryc tiép giang day Mon ngh¢ thuét - Phan mon Mi thuét khéi 6, 16p 7B3,7B4

(5 tiét/tuan).

I11. Nhan vién.

1. Ba Nguyén Thi Thanh Hoa— Nhan vién Y té

Thue hién ddy da nhiém vu cta nhan vién y té trudng hoc theo quy dinh: Thuc
hién theo doi cong tac v¢ sinh moi truong trong truong hoc; Quan 1y va cham soc suc
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khoe trong truong hoc; Trién khai chuong trinh phong chdng bénh tat va tai nan trong
truong hoc; Gido duc stc kho¢; Pau mbi phéi hop theo ddéi thuc hién ché 46 BHYT
trong nha truong (Theo Théng tu lién tich s6 13/2016/TTLT-BYT-BGDPT ngay
12/5/2016 Quy dinh vé cong tac y té trudng hoc).

Nhiém vu khac: Pam bao cung cap nudc udng trong nha trudng (kiém soat chat
lugng nudc); Xay dung K€ hoach, B4o c4do va quan ly ho so thude linh vuc An toan
truong hoc, Phong chdy, chita chay;

Kiém nhiém: T6 truong T6 Vian phong, Gy vién thuong truc chi hoi Chir thap
do nha truong.

Thuc hién cac nhiém vu khac khi dugc Hi€u truong phan cong;

2. Ba Hoang Thi Hién — Nhan vién Thu vién - Thiét bi.

Thuc hién dﬁy du nhiém vu ctia nhan vién Thu vién - Thiét bi: Quan 1y, bao
quan, luu giit, str dung thu vién, thiét bi va ho so thiét bi; stra chita nhiing thiét bi don
gian; Lap ké hoach str dung, mua sép, stra chita thiét bi va cac tai liéu trong thu vién
cua nha truong; Lap bao cao dinh ky, thuong xuyén vé cong tac thu vién, thiét bi;
Quan 1y khai thac phan mém ung dung quan 1y thu vién, thiét bi.

Phu trach: Phong hoc b mon Khoa hoc tu nhién, Phong b mon Tiéng Anh.
Kiém nhi¢m: UVBCH Coéng doan;

Thuc hién cac nhi¢m vu khac khi dugc Hi¢u truéng phan cong;

3. Ba Pinh Thi Ngin - NV ké toan

Nhiém vu: Thuc hién déy du cac nhiém vu cua nhan vién Ké toan truong hoc
quy dinh tai Thong tu 29/2022/TT-BTC ngay 03/6/2022 cua B§ Tai chinh.

Nhiém vu khac:
- Phu trach Dé an 06: noi dung chi tra, thu ndp tai chinh khong dung tién mat.

- Thu nhén, 14p ho so dé nghi hudng, thuc hién thu tuc chi tra cac ché do chinh
sach mién giam, cap bu hoc phi, ho trg chi phi hoc tap, ché dd hoc sinh khuyét tat.

- Theo doi, 1ap ho so vé viée tiép nhan, ban giao, str dung, bién dong, kiém ké,
khau hao, thanh 1y tai san.

- Kiém nhiém: K& toan Chi bo, Ké toan Cong doan.
- Thyc hi¢n cac nhiém vu khac khi duge Hi¢u trudng phan cong;
3. Ba Lo Thi Mai - NV Van thu.

Thuc hién nhiém vu cta céng tic Van thu: Quan 1y con ddu ciia nha trudng;
quan 1y ho so luu trir ctia nha trudng, quan 1y, theo ddi cong van di, dén trén hé théng
Vin phong dién tir (http://hscvpgd.hdb.dienbien.gov.vn/pgddienbien/), dau méi
mot cira tiép nhan va tra két qua; Quan 1y cap phat Bang TN THCS.
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Nhiém vu khac: Quan 1y van hanh may photo; Theo ddi quan ly thiét bi, dé xuit
sua chira, bao dudng bi van phong.

Kiém nhiém: Tha quy nha truong.

Thuc hi¢én cac nhi€ém vu khac khi dugc Hi€u trudng phan cong;

5. Ong Nguyén Trong Son — Nhén vién Bao vé (Hop dong theo Nghi dinh
s6 111/2022/NP-CP).

Nhi¢m vy: Pam bdo ANTT- An toan PC chay nd; Theo doi quan ly bao v¢ tai
san nha truong; Phu trach cong tac tu swa CSVC thudng xuyén; Trong coi xe cua
CBGV-NV va khéach dén truong. Van hanh stra chira hé thépg cap nudc phuc vu cac
hoat dong nha truong (chiu trdch nhiém chinh); Cham séc, cat tia cay canh.

Thuc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong;

Piéu 2. Cac cac can bo, gido vién, nhan vién trong toan truong can cur chic
nang, nhi€ém vu cda minh theo cac linh vuc dugc phan cong trén dé thuc hién hoan
thanh cac nhiém vu dugc giao; Lap V~e‘1 quén 1y ho so s6 sach thudc cac linh vue duoc
phan cong dam bao chung loai va mau ho so theo quy dinh. Bugc tao moi diéu kién
can thi€t dé thuc hién nhiém vy, dugc huong cac ché do luong, phu cap chuc vu va
phu cap khac theo quy dinh hién hanh cua Nha nuéec.

Piéu 3. Quyet dinh ndy ¢6 hiéu luc ké tir ngay ky, cac ong ba c6 tén ghi tai
diéu 1 chiu trach nhi¢m thi hanh quyét dinh nay./.

Noi nhin: HIEU TRUONG
- Phong GD&DT;
- CBGV, NV trong toan truong;
- Luu VT.
Nguyén Duy Quing
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